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为保证良好的课堂秩序，新东方中文学校对家长听课实行以下规定：

1. 除授课老师安排的每周执勤家长外，其他想在教室听课的家长，须填写“听课申请表”，经校方批准方可进入教室听课。
2. 每周每班不得超过三位家长同时听课。

3. 听课家长请坐在教室后排。听课期间应遵守一切课堂管理规则，听从授课老师安排。请勿使用手机、电脑、摄像机、照相机。不得相互交谈或与班上学生接触交谈（包括自己的孩子），不得提问、发言、打断老师授课。
4. 听课后，请填写“听课反馈表”，向校方反馈您的意见和建议。
To ensure an orderly classroom environment, we ask that parents who wish to sit in or observe a class to please follow the instructions below:

1. Parents who wish to sit in or observe a class must complete and submit the following “Class Observation Application Form” and obtain approval from the office.
2. No more than 3 parents can sit in the class at the same time. 

3. Please sit quietly in the back of the classroom and follow the teacher’s instructions. Please do NOT use cell phones, laptops, cameras or camcorders. Please refrain from talking with other parents or students in the room (including your own children). Please wait till class is over to talk to the teacher. 

4. Please give us your feedback by filling out the attached “Class Observation Feedback Form”.

听课申请表 Class Observation Application Form
Please submit the completed form to the office or email to: Info@OhioChineseSchool.org
	家长姓名
(Parent’s Name)： 
	
	电话
(Phone)：
	

	Email address:
	

	听课课程
(Class to be observed)：
	
	授课老师
(Teacher)：
	

	听课日期及时间段
(Date and Time of Class Observation)：
	
	申请提交日期
(Date Form Submitted) ：
	

	OCS Office Use Only

	Approved：
	 FORMCHECKBOX 
Yes     FORMCHECKBOX 
No  
	Approver signature:
	

	Date:
	
	Notes:
	


听课反馈表 Class Observation Feedback Form
Please submit the completed form to the office or email to: Info@OhioChineseSchool.org
	家长姓名
(Parent’s name)： 
	
	电话
(Phone)：
	

	Email address:
	

	听课课程
(Class Observed)：
	
	授课老师
(Teacher)：
	

	听课日期及时间段(Date and Time of Class Observation)：
	
	教室(Classroom)：
	

	请填写下表向学校反馈您听课的感受以及任何意见和建议
Please provide your feedback from the class observation

	1.课堂纪律和秩序 
Order in the classroom
	 FORMCHECKBOX 
良好 good    FORMCHECKBOX 
一般 average  
 FORMCHECKBOX 
需改进 need improvement

	2.老师上课准备 

The teacher is well prepared for class
	 FORMCHECKBOX 
良好 good    FORMCHECKBOX 
一般 average  
 FORMCHECKBOX 
需改进 need improvement

	3.学生参与课堂活动情况
Students’ participation in class activities
	 FORMCHECKBOX 
良好 good    FORMCHECKBOX 
一般 average  
 FORMCHECKBOX 
需改进 need improvement

	4.老师授课方式生动有趣、能吸引学生
The class is interesting 
	 FORMCHECKBOX 
良好 good    FORMCHECKBOX 
一般 average  
 FORMCHECKBOX 
需改进 need improvement

	5.老师关注到每个学生
The teacher pays attention to each student
	 FORMCHECKBOX 
良好 good    FORMCHECKBOX 
一般 average  
 FORMCHECKBOX 
需改进 need improvement

	6.授课内容及进度
Materials covered and pace
	 FORMCHECKBOX 
正好 just right     FORMCHECKBOX 
太多/太快 too much/too fast   FORMCHECKBOX 
太少/太慢 too little/too slow

	7.您会推荐其他学生上这门课吗？
Will you recommend this class to other students?
	 FORMCHECKBOX 
会 yes      FORMCHECKBOX 
也许 maybe     FORMCHECKBOX 
不会 no

	其他意见及建议：
Other feedback and suggestions
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